Notice to employees who may be re-enrolled

Dear [Name]

You might be re-enrolled into a pension 
We want you to be able to do the things you love in later life. That’s why every three years we check if you should be re-enrolled (by law) into a pension again to save for your future. 




Am I going to be re-enrolled?
You might be if you previously asked to leave our workplace pension, aren’t currently paying in, or are paying below the minimum contribution levels. 

If you fall into one of these categories, we’ll re-enrol you on [insert re-enrolment date]. 
To be re-enrolled, you also need to be: 
· aged between 22 and State Pension age
· earning more than £10,000 a year (£833 a month or £192 a week)
· working in the UK.
The above also applies even if you’ve accessed your pension savings.
You may not be re-enrolled if:
· you opted out of your pension within the year leading up to [insert re-enrolment date] or
· you’re under notice of dismissal, resignation or retirement.
Read about the benefits of being in a workplace pension. Visit: thepeoplespension.co.uk/workplace-pensions-lre
Can I join even if I won’t be re-enrolled?
Yes. You’ll just need to be aged between 16 and 75.
Please choose the relevant paragraph below:
[As long as you earn £6,240 a year (equal to about £520 a month or £120 a week), we’ll start paying money into your pension pot once you’ve asked to join the pension scheme. If you earn less than that, the law means that you won’t be able to join or be entitled to pension contribution from us.] 

[But as you earn less than £6,240 a year (equal to about £520 a month or £120 a week), the law means that you won’t normally be entitled to any pension contributions from us, but we’ve decided that we’ll add you to the pension scheme and make contributions.] 

.]
If you want to join, you should sign a letter telling us you’d like to join The People’s Pension. You can send an email instead, but your email must also include a statement confirming that you have personally sent it to us. [Add the relevant postal and email addresses for employees to use for this unless already clearly shown on the letter]
What happens next?
Once you’ve been re-enrolled, you’ll be sent some useful joiner information from The People’s Pension. This will include information about your pension, how it works and how to manage your money within the app or your online account. 

You can ask to leave the workplace pension if you want to, but you’ll need to wait until you’ve received your joiner information.

How can we help?
For details about workplace pensions, visit the government’s website: https://www.gov.uk/workplace-pensions


Or to get answers to your questions about saving with The People’s Pension, visit their knowledge base: thepeoplespension.co.uk/help-support
If you need help with anything else, then [add in your contact points for queries].
Yours sincerely
[Name]

[Job title]
LE TPP 0095.0325
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